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SUNSET PLAZA CONDOMINIUM ASSOCIATION

March 1, 2023

Dear Homeowner:

The Sunset Plaza Condominium Association Board of Directors has called a meeting of the members
of the Association to hold the Annual Homeowners Meeting.  The meeting is set for:

Date: Monday, March 27, 2023
Time: 6:00 PM Sign-in

6:30 PM Call to Order
Place: Zoom Meeting

https://zoom.us/
Meeting ID: 823 7897 4277
Passcode: 968374
Dial (253) 215-8782

The meeting will be held as a hybrid meeting and owners may attend in person in the clubhouse or may
log in on ZOOM.

There are five (5) Board positions to be filled at this year’s meeting.  You may nominate yourself or
another owner by completing the enclosed candidacy form and returning it to The Management Trust
before the meeting.  Nominations may also be made from the floor at the meeting.

Please plan to attend this important meeting!
The Declaration requires twenty-five (25%) percent of the ownership to be represented in

person or by proxy to hold a valid Annual Meeting.

If you will not be able to attend, we ask that you please complete the enclosed proxy and give it to
your designated proxy holder who will be in attendance or mail it to The Management Trust before the
Annual Meeting.  If you attend the Annual Meeting, your proxy will be canceled.

Sincerely,
The Board of Directors
Sunset Plaza Condominium Association

Enclosure(s): Annual Meeting Agenda, 2022 Annual Meeting Minutes, Proxy, Candidacy Form,
IRS Resolution Memo, and IRS Resolution

https://zoom.us/
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SUNSET PLAZA CONDOMINIUM ASSOCIATION

ANNOUNCEMENT

Pursuant to the Bylaws of the Sunset Plaza Condominium Association, Article 3, Section 3 Notice of Meetings, the
Board of Directors announces:

ANNUAL MEETING LOCATION

DATE: Monday, March 27, 2023

SIGN-IN: 6:00 PM

CALL TO ORDER: 6:30 PM

LOCATION: Zoom Meeting
https://zoom.us/
Meeting ID: 823 7897 4277
Passcode: 968374
Dial (253) 215-8782

AGENDA

I. Call to Order at 6:30 PM

II. Determination of Quorum

III. Introductions/Committee Reports

IV. Election of Directors / Voting

V. Unfinished Business

VI. New Business

a. IRS Resolution

VII. Community Update

VIII. Questions & Answers

IX. Announce Election / Voting Results

X. Adjournment

https://zoom.us/


 

 

Sunset Plaza Condominiums Annual Board Meeting  Date: 6/22/2020 

 

Board Members: 

 Teresa Topping – President 

 Jody Matthews – Vice President 

 Jackie Uhlemann – Treasurer  

 Brooke Picone – Secretary 

 Sue Brown – Member at Large  

 Bryson Browning – Member at Large  

 

Board Members in Attendance: Teresa, Jody, Jackie, Brooke, Sue  

TMT Representatives in Attendance: Heather LaDue and Michelle Saulina  

Minutes: Brooke Picone  

Community Members in Attendance: approximately 14 SPCA Community members in attendance 

 

Due to COVID, this meeting was held virtually via Zoom  

 

1. At 6:30pm, attendance was established through roll call by Heather LaDue.  

a. A quorum was established with 25.02%. 

2. Meeting called to order by Teresa at 6:47pm 

a. Introduction of new Board members (Brooke and Jackie who were temporarily 

appointed in March 2020) 

b. Thank you speech to outgoing Board members (Jody’s term is over effective 

6/22/2020) 

3. Approval of 2019 Annual Meeting 

a. Moved, seconded, and approved; none dissented 

4. Teresa makes a motion to approve Annual Meeting minutes at the next monthly SPCA Board 

meeting instead of waiting until the next SPCA Annual Meeting, or if no meeting is to occur, 

then the meeting minutes can be approved by email if there is 100% consensus.  

a. Seconded and approved; none dissented  

5. Review/Synopsis of last year activities 

a. Completion of the roof project  

b. Signage project to include a map of the community at the front entrance 

c. Completed Phase 1 of trees and bushes being trimmed back from building by Archon 

d. June 2019, Board approved Phase 2 of Gully trimming by Archon; 4 members in favor, 1 

not in favor. Option B was approved 

e. June 2019, Archon clear cut the bottom portion of the Gully. Residents were angry and 

felt mislead.  

f. August 2019, Special Meeting was called with members voting to recall the Board. There 

was 60% resident participation. Of that 60%, 64% voted to oust the Board, and 35% 

wanted them to remain in place. A new Board was installed through community vote. 

New Board members were Teresa Topping (President), Jody Matthews (VP), Jean 



 

 

Homan (Secretary), Peter Schrempf (Treasurer), Sue Brown (MAL), and Bryson Browning 

(MAL).  

g. New Board was immediately tasked with how to correct the Gully. The Board took the 

following actions: 

i. Self-reported to City of Tacoma 

ii. Engaged Geotech Resources to assess slope stability 

iii. Engaged Soundview Consultants for a recovery plan 

iv. Engaged with SS Landscaping to implement Soundview’s recovery plan.  

h. The most difficult issue is how to pay for the Gully rehab project. Total estimated costs 

are approx. $150k. Initially, the Board wanted to distribute the cost over 3 years. 

However, in Jan/Feb of 2020, the idea prevailed that the Gully is a long-term asset, so it 

is possible to use reserve funding for the project.  

i. From Jan-June 2020 SPCA area improvements have been reserve project focused with 

the following projects slotted for completion: 

i. Front fence replacement. Originally slotted for June completion, but due to 

COVID, the contractor is experiencing materials supply issues. TMT confirmed 

the fence would be completed in August 2020.  

ii. Tacoma Water replaced all the underground galvanized pipe to copper pipe. 

iii. Rainier Asphalt will complete asphalt seal, crack, painting and striping hard date 

TBD 

iv. Teresa will schedule a walk through with SS Landscaping to iron out some issues 

in their execution of weekly landscaping 

v. The final permit approval for the Gully rehab project has been received from 

CoT, effective June 19, 2020. Invasive species (blackberry, ivy, and poison 

hemlock) is scheduled for removal by SS Landscaping during July 2020. Per 

Soundview Consultants, planting cannot commence until the fall planting 

season. Additional invasives must likely be removed (to a slighter extent) in the 

fall before planting, but the bulk of the work should happen now, so any 

herbicides sprayed on invasives will not hurt new plantings.  

vi. Gully Legal Remedy: Two lawyers (of the 4 initially eligible for consideration) 

deemed acceptable in handling our legal case regarding the Gully were 

interviewed. The lawyer found more experienced in the handling of our type of 

situation was asked to provide a preliminary assessment of our case for a cost 

not to exceed $5k. At this time, a lawsuit is not recommended; instead, pursuing 

an insurance claim is likely the quickest road to recouping damages incurred for 

the Gully negligence. 

j. The Communications Committee started in Jan 2020 by Nancy Schrempf, is still 

publishing the monthly newsletter, and distributing it on the 3rd Monday of every 

month. Nancy has since moved away, but the Comms Committee is still active with 2 

members. Brooke does the newsletter and signage for mail kiosks, and Alan Uhlemann 

handles all website activity.  

k. Addressed 2019 water issues/leaks in buildings D, N, and E. These leaks have affected 

the SPCA Master Policy and increased the deductible. The solution is to become 



 

 

proactive instead of reactive with leaks to ensure insurance companies we are taking 

measures to care for aging buildings with appropriate maintenance.  

l. COVID struck in March 2020 and forced closure of the SPCA Community Center, pool, 

and the cancellation of March, April, and May monthly Board meetings.  

i. The community center and pool will remain closed until Pierce county has been 

approved to move into Phase III of COVID reopening (outside gatherings of 50 

people or more permitted).  

6. 5 Things the Board intends to focus on for the future 

a. Gully rehab and recouping of losses through legal means 

b. The potential revision of SPCA rules 

c. The enforcement of existing SPCA rules 

d. Improving existing security by developing a security committee to research potential 

security systems and ways to fund the system 

e. How to deal with increased children in the community while still maintaining the valued 

peace and quiet this community has traditionally experienced.   

7. Brooke provided an update on Gully and Comms Committee (see letter i (v and vi) and letter j in 

section 5 above for details) 

a. A resident informed the Board L103 is lacking a chimney pad and is concerned about 

birds nesting 

b. A resident requested hearing more about Board nominees and relayed correction to 
Safe St. organization info in newsletter coupled with a request for potential new SPCA 
representation within Safe St. as the current rep would like to step down for health 
reasons  

c. Resident recommendation of adding an additional dog waste station behind E building 
8. Sue provided an update on Welcoming Committee 

a. Negatively impacted by COVID over the last few months but is working to regain 
momentum and work to provide residents with info needed upon arrival (and 
potentially brownies!) 

b. Asked if there was a way to streamline the retrieval of new resident info (ex, could 
Heather of TMT send that info)? 

i. Heather relayed that she could include units sold in monthly management 
report disseminated to the Board. 

9. Jackie provided a brief introduction and the Treasurer’s report 
a. Major factors that have affected the SPCA 2019/2020 budget were: 

i. Gully consult fees (Geotech Resources and Soundview Consultants) 
ii. Gully rehab invoices (SS Landscaping) 

iii. Variations in insurance costs  
iv. YTD admin fees vary by ~$3k ($2500 attributable to insurance costs) 
v. Pool expenditures (~$3800) due to Eddie’s pool maintenance class canceled b/c 

of COVID. SPCA was required to keep Aqua Rec service longer than anticipated. 
b. Initially $53k over budget; however, once move the Gully rehab invoices from SS 

Landscaping (~$50k) as an Operating Expenses line item to a Reserve Fund line item, this 
will be largely remedied.  

c. Resident Question: What is the current Reserve balance, and are we making monthly 
Reserve payments to account for the previous deficit from Operating Expenses to 
Reserve? 



 

 

i. Treasurer Answer: Although we did not make the reserve payment for June 
2020, the current reserve balance is $160k. Yes, we are making payments back 
to the reserve fund, and yes, there is still a deficit from operating to reserve that 
should be made up by the end of the 2020 year.  

d. Resident question: how much is owed from the Operating Expenses to the Reserve 
Fund? 

i. Treasurer Answer: ~$20k. One month’s contribution is $15, 780. Only about 1 
month behind.  

e. Resident Question: How is cash flow re: HOA fees? Are they ok, or do we see deficits 
due to COVID unemployment? 

i. Treasurer Answer: there have only been a few instances of people struggling. 
Overall, SPCA is doing well in collecting assessments and meeting the budget. 
Our accounts receivable steadily increased for a few months and then took a 
small nosedive due to COVID, but now it is starting to improve.  

f. Resident Question: HOA dues went up 8% this year. Next year they will go up 6%. If we 
stay on budget this year, could they (dues) potentially only increase by 4% instead of 
6%? 

i. Teresa (President) Answer: We are unsure at this point, but we encourage all 
residents to attend the budget meetings to find out why and how the budget 
happens along with its negative and positive effects.  

10. Jenika Burton provided a brief introduction of herself and why she wishes to join the SPCA 
Board.  

a. Areas of interest include: 
i. Rules revision (does not necessarily want to be part of the enforcement piece) 

ii. Management company contract negotiation 
11. Heather LaDue provided the Management Report (a summarized version of the collaboration 

between SPCA and TMT to address issues within the community). 
a. Addressing electrical issues to include the chronic problems in carports and outside of 

the buildings. 
b. Annual Reserve study, which indicated the life of the lighting, is due for replacement. 
c. Ongoing landscaping issues. 
d. 2020 Reserve study is preparing a report of their findings. 
e. Front fence replacement 

i. Confirmed it is pushed until August due to material shortages 
f. Fire alarm system upgrade 
g. Now that Tacoma Water has finished galvanized to copper pipe replacement, Rainier 

asphalt can schedule the crack sealing and striping project. 
h. Heather is tracking that some gutters and downspouts still need adjustment/repair after 

recent downspout repair that occurred before her joining TMT.  
i. Heather reiterated that its part of the management company’s portfolio to revisit 

governing docs and work with attorneys to redraft CCRs/Bylaws/etc. and records Board 
docs and meeting minutes into the record. TMT does this for SPCA and several other 
organizations/associations.  

12. Election of Board Members begins at 8:12pm 
a. 4 positions open 
b. 3 candidates; Brooke Picone (temporarily appointed as Secretary in March 2020), Jackie 

Uhlemann (temporarily appointed as Treasurer in March 2020), and Jenika Burton 
(moved to SPCA Community in March 2020). 



 

 

c. Teresa (President) asked how the voting will commence 
d. TMT calls for any nominees from the floor 

i. No nominees were given from the floor 
e. All 3 candidates were elected to the SPCA Board 

i. Brooke received 19 votes 
ii. Jackie received 17 votes 

iii. Jenika received 16 votes 
13. IRS resolution Form 

a. TMT Rep Michell Saulina explains the purpose of the IRS resolution measure is that is 
SPCA has any additional income at the end of the year, it will be applied to next year's 
revenue, so it is not taxed.  

i. For example, if SPCA has an excess of $10k, then it would be applied to the 
income line item for the following business year instead of being taxed.  

b. Motion to accept IRS resolution as presented 
i. Motion moved, seconded, and thirded. All agree; none dissented.  

14. Jody Matthews, outgoing Vice President, imparted words of wisdom to incoming Board 
members and advised all Board members to Stop. Listen. Consider. Then move forward. 

15. Meeting adjourned at 8:26pm    
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SUNSET PLAZA CONDOMINIUM ASSOCIATION
2023 ANNUAL HOMEOWNER’S MEETING

GRANT OF PROXY
INSTRUCTIONS:
1. Complete all applicable blank lines. You may designate any person of your choice who will be present to

serve as your proxy holder.
2. Sign and date this proxy.
3. If you are not designating someone to hand deliver your proxy to the meeting then please mail this proxy

to: The Management Trust, Attn: Don Westman, 6704 Tacoma Mall Blvd., Suite 111, Tacoma WA
98409 or via email at TheTrustWA@managementtrust.com to be received no later than 3:00 PM on
March 24, 2023.

Known all men by these presents that the undersigned owner(s) of Sunset Plaza Condominium
Association, does hereby constitute and appoint the person or persons identified below to act as
attorney-in-fact to the undersigned; to vote for and act in the name, place and stead of the undersigned;
to vote as the proxy of the undersigned at the Annual Meeting to be held March 27, 2023 upon all
questions and matters which may come before such meeting, according to the number of units in which
the undersigned would be entitled to vote if personally present at such meeting, hereby ratifying and
confirming all that said attorney shall lawfully do by hereby, and revoking all previous proxies given to
vote upon such unit.
CHECK ONLY ONE: o The individual whose name is printed here:

____________________________________________________

OR
o Board officer checked below.

CHECK ONLY ONE: o President o Vice President o Treasurer o Secretary

This proxy shall be valid for the meeting described above and for any and all adjournments of such
meeting.  This proxy shall be deemed automatically revoked if I attend the meeting in person or if written
revocation of this proxy is received by the Association by 3:00 PM, March 24, 2023.
I own the following property at Sunset Plaza Condominium Association and this proxy shall be effective
for that property listed.

Address: _________________________ Unit #/Address: _____________________
Printed Name(s) of Owner(s): Signature(s) of Owner(s) (required by law)

By: ______________________________ _______________________________

Date I have signed this proxy: __________________, 2023.

PROXIES MUST BE VERIFIABLE

http://www.thetrustwa.com/
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SUNSET PLAZA CONDOMINIUM ASSOCIATION
Board of Directors Nomination Application

NOTE: Directors agree to use good business and personal judgment in their role as a Board Member. Directors
cannot be compensated for their time and effort, and all members agree not to realize any personal gain from
their involvement on the Board of Directors.

Member Name: Lot/Unit #:

Member Address:

Phone: Home: Cell: E-Mail:

Signature:

Expectations as a member of the Board:
· Become familiar with the Association’s Articles, By-Laws, CC&Rs and Rules and Regulations.
· Prepare for and attend Board Meetings (approximately 2 hours per meeting) held at a location as

determined by the Board.
· Periodically assist on a short-term project; or possibly serve on a Committee or attend additional meetings.

Level of involvement often dictated by activities of the Board, needs of the Community or your own
personal interests and available time.

· There will be an organizational meeting held immediately after the Annual Meeting to induct newly elected
candidates onto the Board of Directors.

Please provide a brief biography:

Deadline to submit application is March 24, 2023
By mail: Sunset Plaza
c/o The Management Trust
6704 Tacoma Mall Blvd. Suite 111
Tacoma, WA 98409
By e-mail: thetrustwa@managementtrust.com

mailto:thetrustwa@managementtrust.com
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DATE: March 1, 2023

TO: Sunset Plaza Condominium Association

FROM: Don Westman, CMCA, AMS, Community Association

RE: 2023 IRS Resolution

Accompanying this memo is a proposed resolution that the Sunset Plaza Association
Board of Directors, upon the advice of the Association’s accountant and auditor,
recommends that the ownership adopt at the upcoming Annual Meeting on March 27,
2023.

Although this is a routine accounting “housekeeping” resolution, you should review it and
be prepared to vote when the chair requests a motion, receives a second, and a vote is
called.

Revenue Ruling 70-604 is a tax ruling only. The purpose of this ruling is to allow a
homeowner’s association to avoid taxation on any excess member income (as defined in
the Internal Revenue Code) that may inadvertently arise in a given tax year. The ruling
states that the members of the Association meet to make the election. The ruling applies
to any excess member income. The ruling allows two options only; (1) refund the excess
member income to the members or (2) apply the excess to the following year’s
assessments.



___________________________________________________

19820 North Creek Parkway, Suite 101 • Bothell, WA 98011 P: (425) 897-3400 F: (425) 897-3401
6704 Tacoma Mall Boulevard, Suite 111 • Tacoma, WA 98409 P: (253) 472-0825 F: (253) 472-0628

E-mail: thetrustwa@managementtrust.com • Web: www.managementtrust.com

RESOLUTION OF

SUNSET PLAZA CONDOMINIUM ASSOCIATION

ASSOCIATION RESOLUTION FOR REVENUE RULING 70-604 ELECTION-
EXCESS INCOME APPLIED TO THE FOLLOWING YEAR’S ASSESSMENTS

WHEREAS the SUNSET PLAZA CONDOMINIUM ASSOCIATION is a
Washington corporation duly organized and existing under the laws of the State of
Washington; and

WHEREAS, the members desire that the corporation shall act in full accordance
with the rulings and regulations of the Internal Revenue Service.

NOW, THEREFORE, the members hereby adopt the following resolution by and
behalf of the SUNSET PLAZA CONDOMINIUM ASSOCIATION.

RESOLVED, that any excess membership income over membership expenses
for the year ended December 31, 2023, shall be applied against the subsequent tax
year member assessments as provided by IRS Revenue Ruling 70-604.

This resolution is adopted and made a part of the minutes of the meeting of the
SUNSET PLAZA CONDOMINIUM ASSOCIATION held on March 27, 2023.

BY: ________________________________
President

ATTESTED: _________________________
Secretary


